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1. BBEJIEHHUE

CneunanbHoe  nporpammHoe  obecrneuenne  «CnpaBku  BK»
(manee — CIIO «Cmpaeku BK»), pasmenieHHoe Ha O(QHUIIMAILHOM CaiTe
[Ipesuaenta Poccuiickoit ®enepanuu, o0ecIeYMBAET BBINOJIHEHUE
CJIEIYIOIIMX OCHOBHBIX (DYHKITHIA:

1. ®opmupoBanue mneyaTHBIX (OPM B COOTBETCTBUU C YKa3zoM
[Ipesuaenta Poccuiickoii ®enepanun ot 23 wutoHs 2014 1. Neo 460
«O0 yTBepkaeHnn (POPMBI CIIPABKU O JOXOJaX, pacxojax, 00 UMyIIECTBE
U 00s513aTeNbCTBaX MMYIIECTBEHHOTO XapakTepa U BHECEHUM W3MEHEHUU
B Hekoropble akThl IlpesuaecHra Poccuiickoit deneparun» (B peaakiuu
Vka3a [Ipe3unenta Poccuiickoit @eneparym ot 25 suBaps 2024 r. Ne 71).

2. 3amnojiHeHUEe HEOOXOIUMBIX CBEIEHHMM O COOTBETCTBYIOIINX
JUUAax JUis TOCIEAYIOUIEH MeYaTh B yCTAHOBJIEHHOM BUJIE.

3. BBoa u oToOpakeHre BBEICHHBIX JIAHHBIX.

4. TlpoBepka KOPPEKTHOCTH BBOJIA TAHHBIX.

Hacrosiiee onucanue nporpaMMHOTO oOecrieueHus MpeIHa3HauYeHO
JUISI O3HAKOMJICHHSI TIOJIb30BaTEeIe ¢ TMpaBUJiaMd U OCOOEHHOCTSAMH
pa6otsl ¢ CITO «Crpasku BK».
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2.  OHMUCAHHE CIIO «CITPABKH BK» BEPCHUH 3.X.X
2.1. TMOPAJOK YCTAHOBKMU CIIO «CITPABKHU BK»

Jna ycranoBku ClIO «CnpaBku BK» Ha xOMIbprOTEp, HA KOTOPOM
JEHCTBYIOT MOJUTHUKHU OpraHnu3anuu B yactu yctaHoBku CIIO, oOparurech
K CHUCTEMHOMY aJMHUHUCTpPATOpy Ballell OpraHu3alud WIKM K JuLy,
BBINIOJIHSIONIEMY O0S3aHHOCTH CUCTEMHOTO aIMUHUCTPATOpA.

YceranoBka CIIO «CnpaBku bK» Bepcum 3.X.X TPOM3BOIUTCS
CJIEAYIOIIUM 00pa3oM:

1. HeoOxomumo  ckomupoBarb u3 cetu  «MHTepHeTr»  uam
C MHCTAUIALMOHHOIO JUCKAa Ha KOMIIBIOTEpP, Ha KOTOPOM Oyzer
npousBoAuThCs  ycraHoBka, auctpudytuB  CIIO «CnpaBku  BK»y,
COOTBETCTBYIOIIIMHI UCITOJIb3YEMOM ONIEPALIMOHHON CUCTEME.

2. PazapxuBupoBarb  auctpudbytuB  CIIO  «CnopaBku  BK»
(mpu HEOOXOUMOCTH).

Ha3BaHusi ycTaHOBOYHBIX (PalJIOB /I ONEPALMOHHBIX CHCTEM
cemeiictea MS Windows u Linux:

e g Astra Linux: SpravkiBk-3-x-x-«aomep cOopkuy»_astra.deb;

e mig Amnpr  PaOouas CTaHIIVSA: SpravkiBk-3-x-x-«HOoMep
coopkm»_alt.rpm;

o s PEJ] OC: SpravkiBk-3-x-x-«Homep cOopkm» redos.rpm;

o s MS Windows: SpravkiBK-3-x-x-«HoMep cOOpKn».EXe.

3. 3amycTUTh YCTAaHOBOYHBIM (ailn ABOMHBIM Ha)XKaTUEM JIEBOU
KJIABUILIA MBIIIIH.

[To 3aBepuienuto ycranoBku CIIO Ha onepaliMOHHOW CHUCTEME
MS Windows B mento «Ilyck» Oymer pa3memieH SIPIBbIK MPOTPAMMEI
«CIIO Cnpasku BK» (mpu HEOOXOAMMOCTU SPABIK MOKHO CKOIHUPOBATH
Ha paboumii CTON); Ha ONEPAIMOHHBIX CHCTEMax cemeicTBa Linux
B MeHio «llyck» = «lIpoune» Oynmer pa3MelieH SPJbIK MNPOrpaMMbl
«CIIO Cnpasku bK».

Ycranopky CIIO Ha omepallMOHHBIX CHCTeMaX cemeicTBa Linux
PEKOMEHJIyeTCSl MPOU3BOJAUTH MOJ YYETHOM 3amuchio AJIMHHHUCTpATOpa
(co3maBaeMoil pH YCTAaHOBKE ONEPALMOHHON CUCTEMBI).

4. B oTAenbHBIX Cly4yasx, OOYCIOBIEHHBIX OCOOEHHOCTSIMU
HACTPOWKKM KOHKPETHOTO DK3EeMIUISIpa OMEpaIlMOHHOW cucTembl Linux
(HampuMep, €CJIM HE YCTaHOBJICH MEHE/KEp MaKeTOB WJIU Y MOJIb30BaTENs
OTCYTCTBYIOT COOTBETCTBYIOIIME mpasa), yctaHoBKka CIIO «CnpaBku BK»
yKa3aHHBIM CIIOCOOOM MOKET 3aBEPIIUTHCS C OLIMOKAMH.
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B sTOoM cnydae peKoMeHAyeTCs BBINOJIHUTH CIEAYIOIINE ACHCTBUS
(mpu HEOOXOJUMOCTH C MPUBJICUCHUEM CIICIHAINCTA, O0JIaIal0IIeTo
HEO0OXOIMMBIMU TIpaBaMH U 3HAHUSMH ):

4.1. CkonupoBaTh YCTAaHOBOYHBIM ¢aii1 B  KOPEHb MalKu
«Jomammssgy («Moi kKoMIbOTEp» = «JloMammHSas») IS O0JIerdeHus
JaNbHEHIIero J0CTyIa K HeMY € UCIIOJIb30BAaHUEM TepMUHAJIA (KOHCOJIH).

OOparutre BHUMaHHE, YTO HAUMEHOBAaHHUE Manku «JloMarrHss»
MOXET pa3M4yaThCi B  3aBUCUMOCTH OT HCHOJb3yeMou Bawmu
OIEepaIlMOHHON CUCTeMBI W e¢ BepcuM (Hampumep, i AjbT PabGouas
cranuuss u PEJ[ OC ee HaumeHoBaHue «J/lomalHss Imamka ums
NONb306AMENSY).

4.2. 3amycTuTh TEpPMUHAI:

e B Astra Linux 3amyck TepMHHala MPOU3BOIUTCS HaKATHEM
koMOuHaimmu knaBum Alt+T wunum yepe3 Menwo «llyck» =
«Cucremnsie» = «Tepmunan Flyy,

e B Anpr Pabovas craHums 3amyck TepMHUHANIA TMPOU3BOJIUTCS
BBEIOOPOM COOTBETCTBYIOIIETO MyHKTa B MeHI0, Hampumep «Ilyck»
= «Cucremubie» = «Tepmunan Mate» nnu «llyck» = «KoHconby;

e B PEJI OC 3amyck TepMHHaNa TMPOUZBOJUTCS BBIOOPOM
COOTBETCTBYIOIIErO0 MNYHKTa B MeHIO, Hanpumep «llyck» =
«CucreMHubie» = «TepMUHA.

4.3. Jlanee crueayeT BBIMOJHUTh KOMaHAy «ls» W yOemuThes,
YTO B CHOUCKE (ailioB, BBIBEJIEHHOM Ha DJKpaHE, MPUCYTCTBYET
COOTBETCTBYIOIIUIN yCTAHOBOYHBIN (haidl.
Ecmun daiin  oTcyTcTByeT, mNpoBephTe, UYTO Bbl HAXOJUTECH
B MPaBUJILHOM KaTajore. B mpoTWBHOM ciiydae HEOOXOIWMO BBHITIOJIHHUTH
Mepexo/ K Mamnke, Ky/ia OblI CKOMMMPOBAH YCTAHOBOYHBIN (paitn. J{st aToro
UCIOJBb3yeTCss KoMaHma «CO». Bce komaHabl BBOASTCS 0O€3 KaBbIUCK,
C y4E€TOM perucTpa KOMaHja, Ha3BaHWil (DailioB W Manok (Hampumep, mpu
pa3MEIEHNH YCTaHOBOYHOTO (haiila B PEKOMEH/IOBAHHOW  MarKe
«JloManHsisi», CeayeT BBIIOJHUTh KOMaHIy «Cd ~» 03 JOMOJHUTEIBHBIX
MapaMeTpoB).
4.4. 3anycTuTh YCTaHOBKY, BBITIOJIHUB KOMaHIy
(BmucaB akTyalibHOE Ha3BaHue (aiina ¢ guctpudyruBom CII1O):
e urst Astra Linux:
«sudo dpkg —i SpravkiBk-3-x-x-«nomep coopxuy_astra.deby;
e 1 AnbT Pabouast craHus.
«sudo rpm —i SpravkiBk-3-x-x-«nomep coopxuy_alt.rpmy,
e s PEJ] OC:
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«sudo rpm —i SpravkiBk-3-x-x-«nomep coopruy_redos.rpmy.

[Ipumeuanue: BOo wu30ekaHHME OIMMOOK TIOCIE BBOJA IEPBHIX
CUMBOJIOB Ha3BaHUA HCHOJHsAEMOro ¢aiiia pEeKOMEHIyeTCs HaXKaTb
knaBuiry «Tab», 4ToObl aBTOMATHYECKHM JOMUCAaTh €ro KOPPEKTHOE
Ha3BaHUE.

OOparutre BHUMaHHE, YTO MOXKET MOTPeOOBaTHCA BBOJ MAPOJIs
JJIs IpeiocTaBjIeHus mpas Sudo.

5. JloknaThcs 3aBepIIeHUs poliecca YCTAaHOBKH MaKeTa.

[TpriMeuaHue: B ciIydyac eClIM B ONEPALMOHHOM cucTeme Linux mocie
yctaHoBKkU CIIO «CnpaBku BK» npu JBOWHOM Ha)XaTWM JIEBOW KHOIIKOMN
MbIl Ha (aitn popmara *.XSB He 3amyckaetrcs CIIO, To HEoOxoanumo
MO/ YYETHOM 3alUChI0 AJIMUHUCTPATOpa B TEPMUHAJIE (3AIlyCK TEPMUHAJIA
ONKMCAaH B 1. 4.2) BBINOJHUTH CICIYIONHE KOMAHIbI:

«update-mime-database /usr/share/mime &> /dev/null || :»

«update-desktop-database /usr/share/applications &> /dev/null

2.2. MOPAJOK PABOTHI C CIIO «CITPABKHA BK»

Hns 3arycKa IIPOTPaMMBI HE00X0AMMO HIEJIKHY Th
JIEBOM KHOIKOM MbIM Ha sApiabike ¢ HazBaHuem «CIIO CnpaBku BK»
B MeHO «Ilyck», a mma OC Linux B menio «Ilyck» = «lIpouune»
(Pucynoxk 1).

Pucynok 1. fApnsik CIIO «Cnpasku BK» Bepcun 3.x.x

[Tpu 3amycke HpoOrpaMMbl MOSBISETCA CTapTOBOE OKHO, KOTOpPOE
MO3BOJIIET CO3J1aTh HOBBIH MJM OTKPBITH CYHICCTBYIOIIMA IaKeT
JOKYMEHTOB, B TOM 4YHCJIE W3 CIHCKa IOCJCAHMX OTKPBITHIX ITaKETOB
nokymeHToB (PucyHok 2).

[TpuMmeuaHue: makeT JOKYMEHTOB (MAaKeT CIPABOK) — COBOKYIMHOCTh
CIPAaBOK OJHOTO 3asBHUTENSA, I0JaBaCMbIX 3a OJIMH OTUCTHBIM IEPUOJ
U COXPaHSIEMBIX B OJJHOM (aiise.
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CnpaBku BK

D Cozaats Hoswiii naker AOKYMEHTOB
E> Cozaars HoBLIi nakeT AokymMeHTOE no o6pazuy

E= OtkphITh nakeT gokymenToB

MocAeaHHe NaKeTbI:
Weanos Mean MBaHoBMY 2025-02-26.xsb 26.02.2025 12:07:13

[ Buitrn

Pucynok 2. CtapToBO€ OKHO

Ecaum TpeOyercss OTKpBHITH paHee CO3/IaHHBIM MaKeT JIOKYMEHTOB,
HOXMUTE KHONMKY «OTKpBITh MakeT JOKyMEHTOB» U  BblIOepUTE
HEeoOXoauMbIl  (dailm Tubo yKakuTe TpeOyeMbld TMakeT B CIHUCKE
MOCJIEAHUX MAKETOB, PACIOJIOKEHHOM B HUYKHEHN YaCTH CTAPTOBOIO OKHA.

[Ipy  DONBITKE  OTKPBITH  IIAKET  JIOKYMEHTOB,  CO3JaHHBIN
B npenpiagymmx — Bepcusix  CIIO  «CopaBkm  BK»,  mnosButcs
npenynpexaeHue (pucyHok 3). Ecam  Bbl  XOTUTE NpPOJOIIKHUTH
pPEIAKTUPOBAHUE TAHHOTO MAKETa, HAKMUTE KHOTIKY «/[a».

B Orkpuitve daiina cnpaekm %

Cnpaeka, KoTopyk Bl XOTUTE OTKPEITE, NOArOTOENEHS B

npeak gywei eepcuu CNQ «Cnpaeku BK=.

B cooTeeTcTEMM € AefcTeyiowed penakumell ¥Yraza MpeznaeHTa

Poccwiickoi ©egepaummi ot 23.06.2014 N2 460 dopMa CNpaBoK
@ B3 UIMEHEHE,

AnA oBecnedeHa BOIMOXHOCTH 3aN0AHEHUA W NEYaTH CNpaBok

B aKTYaALHOW GopmMe, PopMaT Gaina cnpaeku OyAeT MIMEHeH.

Mocnefyowee ero OTKPLITHE YCTApeBELIMMK BepcuAMi CMNO

«CMNpaekn bK= CTaHET HEBOZMOXHBIM.

N

Pucynok 3. OxHo npenympexaeHus oOHoBIeHUs ¢popmara ¢aiisa cripaBku

OOparute BHUMaHHE, YTO ONepalus o u3MeHeHuto ¢popmarta (daiina
HeoOpaTtuMa. B 3Tol CBSI3M peKOMEHAYeTCsl MPEIBAPUTENHHO COXPAHUTH
PE3EPBHYIO KOTIHIO UCXOIHOTO (haiiya (ImaKeTa CIpaBoK).

JInss co3gaHus  HOBOrO  TaKeTa  JIOKYMEHTOB  HAXMUTE
COOTBETCTBYIOIIYI0 KHOIKY B cTaptoBoM oOkHe. llocne 3amoniHeHus
JAHHBIX 3asSBHUTENA, MPU HEOOXOJWMOCTH, MOXHO CO37aTh CIIPaBKY
Ha cynpyry(a) w/wim chnpaBKy(¥M) Ha HECOBEPIICHHOJETHHX JETEH.
st aToro Hamo BBIOpaTh TYHKT MeHIO «@aitny = «Co3matey =
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«CmpaBka Ha cynpyry (cynpyra)» umu «®daitnm»y = «Co3matey =
«CrpaBKa ~ Ha  HECOBEpIIECHHOJIETHETO  peOeHka  (ChIH)/(10Yb)»
COOTBETCTBEHHO WJIM BBIOPATh aHAJIOTHYHBIC (PYHKIIMU HA PACTIOIOKEHHOU
B JIeBOM dYacTH »dKpaHa mnaHenn «Ctpykrypa mnaketa» (pUCYyHOK 4).
JIOTIOTHUTEIBHBIM CIIOCOOOM CO3/IaHUS CIPABKU HA YJIEHA CEMbH SIBIISICTCS
UCIOJIb30BaHKe KHOMKHM «Co37aTh CIIPaBKy Ha POJICTBEHHHKa» B pasjelie
«IIprusoxeHne» OCHOBHOM CIPABKH 3asIBUTEIIS.

st otoOpaxenus nanenn «CTpyKTypa MakeTa» BBIOEPUTE ITYHKT
MeHI0 «Bun»y = «lloka3ars CTpyKTypy MakeTay.

F  Cnpaews BK - [} X

[B] @ Prwerunes [omormame | Arccomemesve s ssess o

Crpykrypa naxeta 0 Wndopmauwna o nMue, NpeacTaBAAIOWEM cBeaeHrA @

o

Kyaa nogaerea cnpasxa . P E—— o e P e AT [ ——————— . @

AEe

<
»

SEH 6 PO

Mecro perucrpvunn { ] - |

2026r.

Pucynok 4. Coznanue HOBOM CIIpaBKH

JIns ynaneHus CIpaBKM Ha 4iI€HAa CEMbH M3 IAKETa JOKYMEHTOB
HABEJUTE yKA3aTEJb MBIIIM HA COOTBETCTBYIOIIYIO 3aKJIAJIKy Ha IAHEIN
«CTpyKTypa makera», BBI30BUTE MNpPaBOM KHOMKOW MBIIIM KOHTEKCTHOE
MEHIO, BRIOEPHUTE JICBOI KHOMKOW MBIIITH MYHKT «Y TaJUTh» U MOATBEPIUTE
CBO€ PEIICHUE B MOSABUBIIEMCS JUAIOTOBOM OKHE.

[Ipu BBOJE HOBOW CHpaBKM HEOOXOAUMO CHayajga 3amoJHUTH
Bce mons Ha crpanune «WHpopmamms o Jume, MOpenocTaBIsIONIEM
cBeneHu». [locne BBoga Bee mHGOpPMANMK HA JAaHHOW CTpPaHUIIE CTaHYT
JTOCTYITHBI JIJT 3aI0JIHEHUSI OCTAJIbHBIEC PA3/IEIIbI.

B cmywae BesiBnenus CIIO  «CmopaBkm  BK»  ommOkwm
NPy 3allOTHEHUU TIOJIA JSKPaHHOW (OPMBI, TaKO€ II0JI€ BBIACIACTCS
KPAaCHOM PaMKOW |, BBIBOJUTCS IMOJCKa3Ka C OMUCAHWEM OIIMOKH, B TOM
YHCIIC TIPH MTOABEACHUH YKa3aTells MBIIIN K KPaCHOM paMKe (PUCYHOK 5).




[3Ta pOXAEHUA

flata poxaeHWA

I'Iacnapm bl€ AaHHbIe

Cepur 4503 Homep | 0og54

b MEHBILE, HaM OaMa POKRCOSHIA
BrlgaH |
|

Pucynok 5. [Ipumepst ommmO09YHO BBEACHHBIX JaHHBIX

Ecniu B mone BBoJa daThl BBEJAEHA HEKOPPEKTHAas WHGOpManus
(manpumep He B Qopmare HJ.MM.ITIT, rone HJI — neHp Mecsua,
MM — nopsiakoBbiid Homep Mecsia, ['TTT — rox), To nmone OyAeT OYUIIEHO
1 0TOOpa3uTCs cooOdIeHre 00 omurdKe BBOAA IATHI.

Jlns  BBOma/penakTUpOBaHUSI CBEACHUW O Joxojax pasaena |
«CBeieHUs O J0XOJax» B IMEPBBIX MATH CTPOKax TaOJUIlbl BbIOEpUTE
JIBOMHBIM  KJIUKOM MBI  TpeOyeMmyr  sueiky ¢  mnudpamu,
OTOOpaXaeMbIMM CHHUM 11BETOM (MEPBOHAYAIBHO YCTAHOBJIEHBI LU(PHI
0,00), ykaxxute COOTBETCTBYIOIIYID CYMMY C TOYHOCTBIO JIO KOIIEEK
U HaXMUTe KiaBuiry Enter nubo ¢ momoIipio MbIM NepeiuTe K Apyrou
sTYENKEe TaOJIUILIBI.

Ceenenusi crpoku «UMHble [0XOIBD» BBOJATCA C I[OMOUIBIO
CIIeIUaJIbHBIX 10iM, OTOOpa)kaeMbIX MOCJI€ HaXaTusl JIEBOW KHOIKOMN
MBIIIIY KHOTIKH Mmstasssassl OTpeqaKTHPOBATh paHee BBEICHHBIC IAaHHBIC
B CTPOKAax TaOJuI MOXHO, HaXaB JIEBOM KHONKOW  MBIIIH
nmukTorpaMmy (), pacmonoxeHHyl0 B OJHOH W3 SYEEK CTPOKH,
IIOJIJIe)KAIIEU PEAAKTUPOBAHUIO.

VY 1anuTh CTPOKY TaOIUIIBI MOXKHO, BBI3BaB MPABON KHOMKOW MBIIIH
KOHTEKCTHOE MEHIO Ha YJAlIsieMOll CTpOKE W BHIOpAB JIEBOW KHOIKOM
MBIIIU TYHKT «Y auTh.

AHANOTUYHBIM 00pa30M MOXHO BBOAUTH/PEIAKTUPOBATH/YAANSTh
JaHHBIE B IPYTHUX pa3jenax ClpaBKu.

Ecnu psigom ¢ monem st BBoAa MH(MOpPMAUMUA WIM KaKOU-IHOO
HAJMUCHIO HA 3KpaHHON QopMe oToOpakaeTcsl 3Ha4OK © 10 wis Takux
noJiel WM HaANUCed MOCTymHAa KOHTEKCTHas mnojckaska. I[loackasky
MOXHO TIOCMOTPETh KJIHMKHYB JIEBOM KHOIKOW MBIIIIM Ha YKa3aHHBIN
3HAYOK (PUCYHOK 6).
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Ne
n/n Bua Aoxoaa BenwuuHa goxeaa (pyo.) e
/

9 [ox0A Mo ocHoBHOMY MecTy paboTe 0,00
2 9 Jloxoa oT NeaarcrMyeckol U HaydHoR AeRTENBHOCTH 0,00

3 @© Z0x0a o7 uHO# TROpUECKOT AeRTENLHOCTH 0,00

Mnowaak (Ke.m.] e

“ 3.2. TpaHcnopTHbie cpeacTea @

B¢
BWAL, MapKa, MOAeAb TPAHCNOPTH 27}

n/n
ABTOMODWAN NerKoBbIe:

|

ABTOMOOMAN TPY30BLIE: Pedepayui.

|

Pucynok 6. [Tpumeps! konTekcTHbIX oacka30k B CI1O «CnpaBku BK»

B Tabnuuax nms 3amoIHeHHs JaHHBIX MTPEIyCMOTPEHa BO3MOKHOCTD
U3MCHEHUsI IWIMPUHBI KOJIOHOK ITyTEM HAaBENCHUs YKa3aTelld MBbIIIN
HAa COOTBETCTBYIONIYIO TpaHUIy B 3arojIOBKE TaOJHIIbI, BBIJICICHUS
Ha)KaTHEM JICBOM KJIABUIIEH MBIIIM U €€ IepeMEIICHUs Ha Tpedyemoe
pacCTOsIHUE.

Jnst ynoOcTBa mpeacTaBlieHUS JaHHBIX B MPOTPAMME IIHPOKO
UCIIOJIB3YIOTCA OIS ¢ KiaccudukaTopaMu. B mpaBoi 4acTu Takux moJien
pasmenieH 3Ha4oK ¥V, MpPU HAXATUU HAa KOTOPBIM MOSABISIETCA CIHUCOK
3HAYE€HUM JIJ1s1 BBOJIa B 1osie. [Ipu oTCyTCTBUU B KilaccuPUKaTope HY>KHOTO
3HAUEHUsI U3 BBIMAJAIONIETO CIKMCKa CleayeT BeIOpaTh MyHKT «MHOe
U BBeCTH Tpebyembie nanubie. Eciu myHKT «lHOEe» B CIIMCKE OTCYTCTBYET,
3HQYUT TOJI€ HE JOIyCKaeT BBOJA 3HAYCHUM, OTCYTCTBYIOLIUX
B Kiaccudukarope.

Knonka ﬁ MPEIOCTaBIsACT BO3MOXKHOCTH BBOJAA HMH(POPMAIHH
Ha JOTIOJTHUTEILHO BBI3BIBAEMON CIICIIMAIbHON (PopMme.

Cnegyer OTMETHTh, YTO B Cllydae HEOOXOJUMOCTH BBOJA HA3BaHUS
HACEJIEHHOT0 NyHKTAa WM  yJIUOBL, IporpaMMa  OpedoCTaBIISIET
BO3MOXXHOCTh  HWCHOJIb30BAaHUSI CBEACHHM W3 CIPABOYHUKA IIYTEM
ABTOMAaTHUYECKOW TMOJACTAHOBKM. B ciydae ecim B CIPAaBOYHUKE
OTCYTCTBYET He0OXoaumasi HHGOpMaIs, MPEAOCTABISIETCS BO3MOKHOCTD
BBECTH JIAHHBIC B COOTBETCTBYIOIIEM MOJIE BPYUHYIO.

B TtomM cnydae, korma o00a cympyra SBISIFOTCA — JIUIIAMH,
MPEACTABIISAIONIMMHA CBEJICHUS, B TIporpaMMe peaiu3oBaHa (PYyHKIUA
CO3/IaHUs HOBOTO IIAKETAa CIPaBOK HAa OCHOBaHWUU Tekyumero. IIpu stom
OCYUIECTBJISICTCS] CMEHA POJIEM B HOBOM MAKETE CIPABOK:

® JIMIIOM, MPECTABIISIONINM CBEJCHUS, CTAHOBUTCS CYIIPYT/Cynpyra,;
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® JIMI[0, KOTOPOE MPEACTABISIIO CBEJICHUSI B CTAPOM MAKETe CIPaBOK,
CTAaHOBUTCS CyNPYTroi/CynpyroM B HOBOM IMaKeTe CIIPaBOK.

Jlns co3maHus HOBOT'O MakeTa HEOOXOAMMO OTKPHITH (aill paHee
CO3JIJaHHOTO TMaKeTa CHpPaBOK, JIMOO CO3/1aTh W 3aMOJHUTH HOBBIA TaKET
CIIPaBOK.

Ecniu B TekymieM mnakere NPHUCYTCTBYIOT CIPaBKM Ha 000HX
Cynpyros, To OyaeT pa30jokupoBaH MyHKT MeHI0 «®Paitnm»y = «Co3narh
MaKeT Ha OCHOBE TEKYIIETO C 3aMEHOW 3asiBUTENS», KOTOPBIM U CIEayeT
BBIOpATH IS BBHITIOJIHEHUS OTepalliy 3aMEHbI 3asaBuTesl. B nosBuBmemcs
JMAJIOTOBOM OKHE C IIEPEUYUCIICHHEM OCOOCHHOCTEH MPOBOJAMMOM
orepaly HaKaTh KHOMIKY «J{a».
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Oc00eHHOCTH UCTI0JIBL30BAHUS CIIPABOYHUKA A/IPECOB
B CIIO «CnpaBku BK»:

1. Wnadopmamnuss o HOMEpax IOMOB B CIPaBOYHHKE OTCYTCTBYET
(BBOJI IOJDKEH OBITH OCYIIIECTBIICH BPYUYHYIO).

2. Eciu Ha ofHON ynMIle TPUCYTCTBYIOT JIOMa C Pa3IU4YHBIMU
MOYTOBBIMU WHJIEKCAMH, TO MporpamMma He OyJeT oToOpaxaTh CBEIACHUS
00 unzaeKkce (BBOI HHACKCA JOKEH OBITh OCYIIECTBICH BPYUYHYIO).

3. Jlna psoa  HAceNEHHBIX MYHKTOB HMX  TEeppUTOpUAIbHAs
IPUHAAJIEKHOCTh paiioHy MOJKET HE COOTBETCTBOBATh
aIMUHUCTPAaTUBHOMY JiefieHnt0. B momoOHOM  cuTyanmuu — ciemyer
PYKOBOJICTBOBAaThCA HMEIOIIMMUCS JOKYMEHTaMU M BBOJA HH(QOpMALUU
OCYIIECTBIISATH BPYUYHYIO.

Jlnst ynoOGCcTBa KOMHMPOBAHMS aAPECOB B CIpaBKax MPU HX BBOJC
B JIIOOOM pazzesie MOKHO BOCIIOJIb30BaThCA KHOMKOM «Jlo0aBUTH aapec
U3 paHee BBEIEHHBIX». [Ipu 3TOM Ha 9KpaHE MOSBUTCS CIHCOK aJpEecoB,
BBO/I KOTOPBIX PaHEE OCYIIECTBIUICS B TEKYIIIEM MaKeTe CIPABOK.

B pazaene 2 npu BBoje uHpOpMaruu B nojs «VIcToOUHUK moTydeHus
cpeactB» win «WHble Juna» (OpU  COBMECTHOW WM  JIOJIEBOM
COOCTBEHHOCTH) TOCJE HaXaTUs Ha KHOMKY B CIEHHAIBHONU (Popme
HEOOXOJUMO €  TOMOIIbIO  KHOIKH U BbIOOpa
COOTBETCTBYIOIIETO MyHKTa MEHIO CHOPMHUPOBATH TpeOyeMoe KOJTHMYECTBO
3amuceil. [Ipu 3TOM B mpaBoil yacTu (OPMBI MOXKET MTOTPEOOBATHCS
3aMoOJHUTh HEOOXOAUMBIE MOJs. B HEKOTOPBIX Cilydasx IJisl 3armoJHEHUs
3TUX TIoNeil HeoOXOAMMO HaXaTh Ha KHONKY [, mocme dero Gymer
oToOpakeHa crernuanbHas opma IJis BBOJA U PEAAKTUPOBAHUS JAHHBIX.

[Ipu 3amonmuenuu pazgena 4 «CBefeHUs O cyeTax...» CYIIECTBYET
BO3MOKHOCTh BOCIIOJIB30BaThCs omnepanuein «Co3marh C4eT B TOM JKe
Oankey». Mg 3Toro HeoOXOAMMO BHIOpATh OJWH W3 CYETOB C MOMOIIBIO
yKaszaTenas MbIIIM, BbI3BaTh KOHTEKCTHOE MEHIO IIPABOM €€ KHOMNKOU
Y BBIOpATh B KOHTEKCTHOM MEHIO TyHKT «C03/1aTh CYET B TOM K€ OaHKeY.

2.3. BBIBOJ CITPABKU HA IIEYATbD

Jlst mpeiBapruTEeILHOTO MTPOCMOTPA M TICYATH CIPABKH HEOOXOIMMO
HaXaThb Ha KHONMKYy ©@. EciM mpu 3amoiHeHHH OBUIM HE 3aIlOJHEHSI
BCce o0O0s3aTebHBIC TOJSA, TO Teped BBIBOJOM (DOPMBI IedaTd Oyaer
MOKa3aHO cOO0OIIeHNE (PUCYHOK 7).
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@ OE)HaFJ}")KEibI HEe33N0NHEHHbIE 0BAZaTENEHEIE NOAA. OTGL_Z'IPEISATI: CNWCOK HEZANONHEHHBIX 0DAZaTENEHEIX NOASH?

Pucynok 7. IIpenynpexnenue o cripaBke, 3al10JIHEHHON HE TIOJTHOCTBIO

[Ipy moarotoBke cHpaBOK K Ie€YaTh MporpamMmMa OCYIIECTBIISET
MOWCK B CIIPaBOYHMKE a/IpeCOB, BBEJICHHBIX B crpaBKax. Ecnu He ymaercs
COMOCTAaBUTh aJ[peC B CIPaBKE C aJpecoM U3 CIPABOYHUKA, TO TEpen
nevyaTbio BRIBOAUTCS cooOieHue (pucyHok §). Eciu BeiOpath oTBeT «lay,
TO OTOOPA3UTCSI CIUCOK aPECOB, IJIsI KOTOPHIX HE HAWJIEHO COOTBETCTBUE
B CIPaBOYHMKE ajipecoB. MHOTa 1uisi MCTIpaBleHUs aJpecoB JOCTATOYHO
OCYIIECTBUTHh BBIOOP YIHWIIBI, WIM U3MEHUTh €€ HamucaHue, yOpaB
COKpAIICHHUSI.

B cnpaeke c-BHap;-'xe—m aapeca, ANA KOTORBIX He HallAeHEl COOTEETCTEWR B NOKANEHOM CNpaeoYHWKE a4pecoB.
PexoMmeHAyeTCA NpOBEDWTE TAKME 3peca W, N0 BO3IMOXHOCTH, YKA2aTk ajpec U2 CNpaeouYHKKa. BHUMAaHWe: OTCYTCTEWE
ajpeca B NOKaNbHOM CNPaBOYHWKE 4ONYCTUMO, TAK KaK CYWeCTEYeT 2312piKKa C oBHoENEHUEM CnpaeoYHWKa |_|C3TE-M':-' B

nporpamMae 10NYCKaeTCq 3',"4!-0.3 EBOJ 3NEMEHTORE aapeca. QToGpaznTh 3TKH agpeca?

Pucynok 8. [Ipenynpexaenue o HaTU4YUU aAPECOB, TSI KOTOPBIX
HE HalJIEHO COOTBETCTBHE B CIIPABOYHUKE aJIPECOB

Kpome TOro, OJHOKpAaTHO 3a CEaHC, MPH I[€YaTH BBIBOJUTCS
npeAynpexacHrHe 0 HeOOXOAMMOCTH MTPOBEPUTH MOIKIIOUEHHE PUHTEPa
(pucyHok 9).

® Ana ofecnedeHa BOSMOKHOCTH NeYaTH CNPaeoK NpCEEpLTE NOAKNKUEHWE NPHHTEPa, HACTROEHHOMD Ha

OAHOCTOPOHHIOK Medats Gopmara Ad

Pucynok 9. [Ipenynpexaenue o MoAKIIOUYEHUN IPUHTEPA

Jlnst meyaty cnpaBOK AOJKEH MCHOJb30BAaThCS JIA3€PHBIA MPUHTED,
o0OecreurBarOIMili  KaYeCTBEHHYIO Ie€4aThb. PEKOMEHIyeMbIl pexuM
neyaTy — YepHO-0eIbIN.

He nomyckarorcss pgedexTsl mnedatu B BUJE TOJOC, TMSATEH
(mpu nedekrtax 6apadaHa WK KapTpUHKa IPUHTEPA).

[loanuce Ha cnpaBKe MOXET OBITH MOCTaBJIE€HA B MPABOM HUYKHEM
yIy BCEX CTpaHull, KpoMe rnocienneil. Ha mocnenneit ctpanuile noamnuch
JOJIKHASI CTABUTHCS B CIIELIUATIBHO OTBEACHHOM MECTE.
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He nonmyckaercs HanuuMe NOANMKMCH W TOMETOK Ha JIMHEWHBIX
U IByMEPHBIX IITPUXKOJaX. PyKomucHbIe MpaBKU HE JOMYCKAIOTCA.

BHuMaHHMe: JMCTBI OJHOW CIPABKM HE CIEAYET MEHSTH
WIN BCTaBJISITh B APYTUE CIPABKU, JAXKE €CIU OHU COJIEpKaT UIECHTUYHYIO
uHdopmanuio. Takke HE PEKOMEH]IYETCSl OCYIECTBIATh MOJMEHY JINCTOB
CIIPaBKH, TUCTAMU, HAllEYaTAHHBIMU B HHOE BpEMH.

JIns medaTH BCeX CNPABOK IIaKeTa IIpeiHA3HAueHa KHOMKa ),
KOTOpasi MO3BOJISIET pacrnedararb 0e3 MpeABapUTEIbLHOTO MPOCMOTpa BCE
CIIPaBKH MaKeTa.

Eciu B koHue paznena «lIpunoxeHus», pacronoKEHHOTO MOCIe
paznena 7, HE NOATBEPKACHA JOCTOBEPHOCTh W TMOJHOTA JIAHHBIX,
TO MeYaTh OJHOM WJIK BCEX CIPABOK OyAeT 3a0JIOKHMpPOBaHA.

2.4. COXPAHEHME BBEJEHHOH MH®OPMAIIUU

CoxpaHeHHE CIIPaBOK OCYLIECTBIIIETCA IYTEM HaXaTUs JIEBOM
KHOIIKM MBIIIM Ha U300paKEHHUE THUCKEThI B JIEBOM BEPXHEM YTIIy JKpaHa
B 1160 BEIGOPOM COOTBETCTBYIONIETO MYHKTA B MEHIO «Daiiim.

[Ipu pabGore ¢ mporpamMMoil OJMH pa3 B MHUHYTY MPOUCXOJUT
ABTOMATUYECKOE COXPAHEHUE NAKETa CIIPABOK.

bynbTe BHUMATENbHBI, HE COXPAHSAWTE MAKEThI 38 PAa3HbIE OTUYETHBIC
NepuoAbpl IOJ OJHMM MMEHEM — TaK MOXHO IIOTEPATh JIAHHBIE
3a IpeAbIAYIIUEe OTYETHBIE IEPUOBI.

Jl1st Toro 4ToOBI CO3/1aTh HOBBIM MAKET CIPABOK Ha OCHOBE JAHHBIX
3a OPEeAbIAYIIUNA OTYETHBIA IEPUOJ, OTKPOMTE IAKET 3a NPEeAbLAYIIUN
OTYETHBIA  MEPUOA M Cpa3dy  MUCIOJb3yUTE€  IIYHKT  MEHIO
«®Daitny = «CoxpaHUTh Kak...», 3a7aB uMs (aiina, OTIUYHOE OT UMEHU
(haiina 3arpy’>KEHHOIO MMaKeTa.

2.5. OIIMCAHUE HEKOTOPBIX BCTIOMOTI'ATEJIbHBIX
O YHKIOUN

B CIIO «CmpaBku bBK» 3.x.x peanuzoBanbl (yHKIIMH, YIPOIIAIOIINE
IpolLIeCcC 3alOJIHEHUsI CIPABOK, a TAKXKe 00ECHeuMBaIOIINE BO3MOKHOCTD
CaMOCTOSITEJIbHOM  INPOBEPKU  JEKJIAPAaHTOM  CBEIACHUM, YKa3aHHBIX
B COpaBKe, Uil BBISBJICHUS Haumboyiee YacTO  BCTPEYAIOLIMXCS
PaCXOXKICHUM:

1. CopTupoBKa cnucKa C4eTOB B 0aHKaX M MHBIX KPEIUTHBIX
opranm3anmusix (paszen 4) mo HaMMEHOBaHWIO OaHKAa U JlaT€ OTKPBITUSA
cyera.

2. IlpoBepka opdorpagum —  BBIBOAUT  [OJH30BATEIIO
(KaK JeKJapaHTy, TaKk W JHIly, NPUHUMAIOIIEMY CIOpaBKy — B cllydae
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paboTsl ¢ daiiiom popmara *.XSB) crircok BBeJAEHHBIX MPH 3aMOJHEHUU
MakeTa CIpPaBOK CJIOB, B KOTOPBIX MOTJIA OBITh JIOMYIIEHBI OIIHOKHU.
Peanu3oBanbl (QyHKUIMOHAN A0O0aBleHHWS BapuaHTa HAIMWCaHUS CJIOBA
B JIOKQJIbHBIN CITIOBaph (YTOOBI B JAJIbHEUIIIEM CJIOBO MEPECTAIO CUUTATHCA
HEKOPPEKTHO HAMMCAHHBIM), a TaKK€ BO3MOKHOCTb OBICTPOro IMepexoja
K 1oJIt0 (pasjaeiny) JJid UCIIPABJICHUS] BO3MOXHOW ONEYaTKH.

3. Macrep co31aHHs CHPaBKM MO o00pa3ly — T[O3BOJIAET
JEKJIapaHTy OTMETHUTh pa3leibl U CTPOKH paHEe 3alOoJIHEHHOM CIpaBKH,
KOTOpbIE MOJIeKAT KOPPEKTHUPOBKE MPH CO3JaHUU Ha €€ OCHOBE HOBOU
CIpaBKH (HampuMmep, JO0XOJ MO OCHOBAHHOMY MECTY paOOThl, CBEICHUS
0 cuerax B 0aHKaX M WHBIX KpPEAUTHBIX oOpranu3anusx). Kpome toro,
MOTYT OBITh CO37]aHbl ABTOMATUYECKHE HATIOMUHAHUS O TOM, YTO JIaHHBIE,
yKa3aHHbIE B COOTBETCTBYIOIIEM T0JI€, HEOOXOIUMO CKOPPEKTUPOBATH WIIH
IPOBEPUTb.

4., PeuneH3um — QyHKIHMSA obOecrneunBaeT A00aBICHHUE OTACIHHBIX
NOMETOK (peueH3uil) K pa3IMYHbIM 3JIEMEHTaM, pa3liejlaM CIpPaBKU
U CIIpaBKe B 1eyoM. JlanHas QyHKIMS MO3BOISIET MOJIH30BATEII0 OTMEUYATh
CBelieHUsA, TpeOyromue OTACIbHOTO0 BHHUMAaHUS, IYyTeM HaXXaTus
HA HY>KHOM DJIEMEHTE TMpaBOd KIABHUIIM MBIIIM U  BbIOOpa
COOTBETCTBYIOIIETO MyHKTa MEHIO. MOTYT OBITh CO3/IaHBI PEIEH3UH TPeX
BUJIOB: «3ameuanuey, «Hamomunanue» u «Bompocy.

Bo3MOHBI 3arpy3ka M BBITPY3Ka PELEH3UM W3 CIEHUAJIbHBIX
daiinos (popmara *. XSBR) myist oOMeHa B cirydae HEOOXOIUMOCTH.

[Ipun meyatu cnpaBkHM pelieH3UU HE oToOpaxkarorca. Bmecte ¢ Tem
pEeleH3UN TaKke MOTYT (OPMHUPOBATHCS ABTOMATHYECKH B PE3yJIbTATE
BBITIOJIHCHUSI PA3JIMYHBIX OMEpaIni.

Cnucok perneH3uii ¢ BO3MOXKHOCTBIO (uiIbTpaniuu W TeYaTu
noctyrnieH u3 cooTBercTByromiero myHkra meHo CIIO «CnpaBku BK»y,
a TaKkkKe MO0 HaXATUI0 KHOIKH B BEPXHEM INIPaBOM yTIy OKHA
CIIO «CnpaBku BK».

5. AHanau3 cnpaBoK — Ha00p (YHKIHMOHATBHBIX BO3MOXKHOCTEH,
MO3BOJISIONINX MMOJIH30BATENI0 B aBTOMATHYECKOM W/MIIM PYYHOM PEKUME
MPOBEPUTH 3aIOJIHEHHBIE CIPABKM HA HAJIWYME YACTO BCTPEYAIOIIMXCS
pacXoKJEHUM, JOMYCKAaeMbIX NpPU 3aloJHEHHM CcOpaBoK. B ciyyae
BbisiBICHUST pacxoxacHun CIIO «CnpaBku BK» moxer aBroMarudecku
CO3/1aTh PEUEH3UM (Mpu HEOOXOAUMOCTH) C OIMCAHUEM BBISBICHHBIX
(aKTOB M COOTBETCTBYIOIUMH PEKOMEHIAIMSIMHU:
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5.1. AHau3 maKeTra — aHaJIU3 BCErO IMaKeTa CIPAaBOK Ha HAJIMYWE
PacIpOCTPAHEHHBIX PACXOXKJICHUN MyTeM aBTOMATHYECKOTO COOTHECEHMUS
CBEJICHUH W3 Pa3IMYHbIX Pa3/IesiOB BCEX CIIPABOK MaKETa.

5.2. CpaBHeHue ¢ Apyrou cnpaBkou u3 (paiijia — MOTHOTEKCTOBOE
CpaBHEHHE C JIO0OH CIpaBKOW W3 paHee coxpaHeHHOro daina dopmara
* XSB (Hanpumep, 3a pasHble OTYETHBIC IEPHOJIbI), ITOKA3BIBAIOIIEE
paznuyusl 3arojHEHUs CIpaBOK (MO3BOJSET OTOOPA3UTh ABTOMATUYECKU
chOopMUPOBaHHBIE  PEKOMEHAAIIMU [0  YCTPAHEHUIO  BO3MOXKHBIX
PacXOKJIEHUM, a TaK)Ke COBIAJAIOIINE WIM HecoBmajaaromme mnoss). Ilo
pe3yibTaTaM CpaBHEHHUS JEKJIApaHT MOXKET OLEHUTh KOPPEKTHOCTh
3anojgHeHusa crpaBok. [lo BbIOOpY nekiapaHTa mporpamma cHopMupyer
peleH3M Ha OCHOBAaHWM ABTOMATUYECKH BBISBICHHBIX MPHU3HAKOB
pacxoXKIeHul (Takke TpH HEOOXOJUMOCTH PEIEH3UH MOTYT OBITh
CO3/IaHbl BPYYHYIO).

5.3. CpaBHeHHe C JpYroil cnpaBKOi W3 TeKylIero mnakera —
MOJIHOTEKCTOBOE CpaBHEHUE C 000N CHpPaBKOW M3 TEKYIIEro IaKeTa,
MOKa3bIBAIOIIEE PA3IMUUS B 3aMIOJIHEHUH CIIPABOK (ITO3BOJISIET OTOOPa3UTh
aBTOMaTU4YeCcKu CGHOPMHUPOBAHHBIE PEKOMEHAAIMU 0 yCTPAHEHUIO
BO3MOYKHBIX PACXOKICHHH, a TakKe COBIAJAIONINE WM HECOBIAIAIOIINE
nonsg). [lo pesynpTaraM cpaBHEHUS [JEKJIApaHT MOXKET OIEHUTH
KOPPEKTHOCTh 3amojHeHusi cnpaBok. I[lo ero BweIOOpYy mporpamma
chopMuUpYeT pELEeH3UM Ha OCHOBAaHWM AaBTOMATHUYECKH BBISBJICHHBIX
MPU3HAKOB PACXOXKJCHUN (TakXke MPU HEOOXOIWMOCTH PELEH3UU MOTYT
OBITH CO3/1aHBI BPYUHYIO).

6. Co3aaTh NakeT HA OCHOBE TEKYIEro ¢ 3aMeHOi 3asiBUTEJIST —
MO3BOJISIET OBICTPO M3MEHHUTH TEKYIIUH MaKeT CIPaBOK IyTEM CMEHBI
poJiel 3asBUTENSI U €r0 Cynpyru (cympyra), B ciiydae, eciu oba cympyra

OTHOCATCSI K  KaTreropw  JIMI,  TOPEACTABISIIONIUX  CIPaBKU
(0e3 He0OX0IMMOCTH 3aOJIHEHUSI CTIPABOK 3aHOBO).
7. OO0beIMHMTH TNAKeThl CHPAaBOK — TIO3BOJISIET J00ABUTH

B TEKYIIIMU MaKeT CIPaBKy (CHpPaBKU) U3 APYroro makera Ay opopMieHus
KOMILJIEKTa CIPaBOK B OJUH (haiii.

8. IIpoBepka 3amoJiHeHHsl 00s13aTeJIbHBbIX MOJIell makera —
MO3BOJISIET MOJIB30BATEIN0 YAOCTOBEPUTHCS, YTO BCE MOJIsA, 00sI3aTelbHbIC
JUIsl 3alOJIHEHMS, 3aloJIHEHBI (C BO3MOXKHOCTBIO OBICTPOTO Iepexona
K KOHKPETHOMY HE3aMOJHEHHOMY TOJII0).
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ABTOMATHUYECKOI'O AHAJIM3A CIIPABOK PACXOXXJIEHUI
HE ABJAETCH NOATBEPKJIEHUEM KOPPEKTHOCTH

OBPATUTE BHUMAHMUE!
OTCYTCTBMUE BbIABJIEHHBIX B PE3VJIBTATE

X 3AITIOJIHEHM A, A TAKXKE ITOJIHOTBI 1 JOCTOBEPHOCTHU

BBEJIEHHOI NTHOOPMAIINN

2.6. TPEBOBAHUSA K ABTOMATU3UPOBAHHOMY
PABOYEMY MECTY JJiAA YCTAHOBKMU CIIO «CITPABKH BK»

TpeOoBaHMs K IMpOrpaMMHO-aNIapaTHOMy OOECIIEUEHUI0 padoyero
Mecra B 3aBucumocTu oT Bepcuu CI1O «CrnpaBku bK»:

ONepallMOHHAs CUCTEMA!

» Astra Linux Special Edition (Cmonenck) 1.6 /1.7 / 1.8;

e Anbr Pabouas cranuma 8/9/10/ 11;

« PENOC7.3/8;

* Windows 7 wu Beime (dasn pabomer na Windows 7
mpebyemcsl Hanuvyue YCMAaHo81eHHO20 00HOGIeHUS
KB4474419).

Jla3epHbIN IPUHTEP, HACTPOCHHBIN Ha nevath popmara A4;

He MeHee 2 ['0 onepaTUBHOW MaMSITH;

He MeHee 2 ['0 cBoOOHOTO MecTa Ha KECTKOM JIMCKE.
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3. OIUCAHHE CIIO «CITPABKH! BK» BEPCHUH 2.5.X
3.1. MMOPAJOK YCTAHOBKMU CIIO «CITPABKHU BK»

Jna ycranoBku ClIO «CnpaBku BK» Ha xOMIbprOTEp, HA KOTOPOM
JEHCTBYIOT MOJUTHUKHU OpraHnu3anuu B yactu yctaHoBku CIIO, oOparurech
K CHCTEMHOMY AaJIMHUHHMCTPATOpPy Ballled OPTaHU3alUU WIM K JIHILY,
BBINIOJIHSIONIEMY O0S3aHHOCTH CUCTEMHOTO aIMUHUCTPATOpA.

Jns ycranoBku CIIO «CnpaBku BK» monbp3oBarento HE0OXOAUMO
CKOIMPOBATh U3 ceTu «HTEepHET» MU C MHCTAUIALMOHHOTO AUCKA (haili
SpravkiBk-2-5-x-«HoMep cOOpku».msi Ha KECTKUH JHUCK KOMITBIOTEPA,
Ha KOTOpOM Oylner MpOU3BOAUTHCA yCTAHOBKA, M  3allyCTHUTh
ckonupoBaHHbIN (aitn mna ycranoBku CIIO, mocne ywero Ha padoueM
croie U B MeH «llyck» OyayT pa3MmelieHsl SpJbIKM MOpOrpaMMbl
«CIIO Cnpasku bK».

3.2. MMOPAAOK PABOTHI C CI10 «CITPABKH BK»

Jlnst 3amycka nporpaMmbl HEOOXOAMMO BBIACIUTH HAa pabovyeM CToJe
apiblk mporpammbl ¢ HazBaHueM «CIIO CnopaBku bK» u  gBaxnasb
IICJTKHYTh Ha HEM JICBOM KHOMKOM MbItH (pucyHok 10).

4@
T @

Pucynoxk 10. Apasik CIIO «Crpasku BK» Bepcun 2.5.x

[Tpu 3amycke mporpaMMbl TMOSBIISETCS CTapTOBOE OKHO, KOTOPOE
MO3BOJIIET CO3/IaTh HOBBIM WJIM 3arpy3uTh YXKe CYIIESCTBYIOIIMN IakKeT
JTOKyMeHTOB (pucyHok 11).

[TpuMeuaHue: makeT JOKYMEHTOB — COBOKYITHOCTH CIIPABOK OJIHOTO
3asiBUTEJISA, 110/1aBaACMBIX 32 OJUH OTYCTHBIN TICPHOI.
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CnpaBku bK

_] Cospath HOBBIIi NAKeT AOKYMEHTOB
|¥ OTKpBLITb NAKEeT JOKYMEHTOB

MocneaHwe nakeTbl:
Weanos [Netp Meanoeuy 2015-12-07.xsb 11.12.2015 18.04.17

Pucynok 11. CrapToBoe 0OKHO

Ecnu Tpebyercs OTKpBITH paHEe CO3MaHHBIA MaKeT TOKYMEHTOB,
HAXMUTE KHONMKY «OTKpBITh MakeT JOKYMEHTOB» U  BBIOEpHTE
HEOOXOAUMBIN (paiil B TOSBUBIIEMCS OKHE OTKPBHITHS (ailyioB JUOO
yKakuTe TpeOyeMbli makeT B CHOUCKE  TMOCIEAHUX  [aKETOB,
PacCIIOJI0)KEHHOM B HM>KHEN YaCTH CTapTOBOrO OKHA.

[Ipy  DOmBITKE  OTKPBITH  NAKET  JOKYMEHTOB,  CO3/IaHHBIN
B npenpiagymmx — Bepcusix  CIIO  «CrnpaBku  BK»,  mosiBurcs
npeaynpexacaue (pucynoxk 12). Ecau  Bbl  XoTHTE NPOIOSIKHTH
pPEIAKTUPOBAHUE JAHHOTO MAKETa, HAXMHUTE KHOMIKY «OK».

OTkpeiTve daiina cnpaekm >

| ! nNpegbigywed EEpCUKM NPorpammel, B coOTEETCTEMKM ¢ YKazamm
= Mpe3suaeHTa PoccHidckol @egepagmi o1 19.09.2017 NE 431, oT

09.10.2017 N2 472, o7 15.01.2020 Ne 13, o1 10.12.2020 r. N2 773,
oT 18.07.2022 N2 472, o1 25.01.2024 N2 71 dopma neyatw
CNpaeok M3MeHeHa. [na o6ecneyeHMa BOIMOXHOCTH NeYatk
CNpasok No HOBOW opme dopmart gaina cnpaskw GyaeT
w3MeHeH. Mooegyowee ero OTKPLITHE YITapeEWEN BEEPLHMER
nporpammMel «Cnpaski bK» TaHeT HEEOIMOMXHEIM,

o Cnpagxa, KoTopy Bel XOTWTE OTPRITE, NOAMOTOBNEHE B
1 (]

ok | omena |

Pucynok 12. OkHo npenynpexaenus oOHoBIeHHs (opMmaTa (aitina cipaBku

JInss  co3gaHus  HOBOrO  MaKeTa  JIOKYMEHTOB  HAXMUTE
COOTBETCTBYIOLIYI0 KHOIKY B cTapToBoM oOkHe. I[locne 3amonHeHwus
JAHHBIX 3asBHUTENIA, MPU HEOOXOJUMOCTH, MOXHO CO37aTh CIIPaBKY
Ha cynpyry(a) w/wim chnpaBKy(W) Ha HECOBEPIICHHOJETHUX JICTEH.
st aToro Hamo BBIOpaTh TYyHKT MeHIO «@aitnmy = «Co3matey =
«CnpaBka Ha cynpyry (cympyra)» umum «@ainm» = «Co3natey =
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«CrpaBka ~ Ha  HECOBEPIICHHOJIETHETO  peOeHKa  (CBIH)/(10Yb)»
COOTBETCTBEHHO WJIM BBIOPATh aHAJIOTHYHBIC (PYHKIIMU HA PACTIOI0KEHHOU
B JICBOM dYacTu dKkpaHa maHenn «CTpykTypa mnakera» (pucyHok 13).
JIOTIOTHUTEIBHBIM CIIOCOOOM CO3/IaHUS CIPABKU HA YJIEHA CEMbH SIBIISIECTCS
UCIOJIb30BaHKe KHOMKKU «Co34aTh CIpaBKy Ha POJICTBEHHHKa» B pasjelie
«IIprusoxeHne» OCHOBHOM CIPaBKH 3asiBUTEIIS.

st otoOpaxenuss nanenu «CTpyKTypa IMakeTa» BBIOEPUTE IMYyHKT
MeHI0 «Bun»y = «lloka3ats CTpyKTypy MakeTay.

Crpyerypa navera

s 8 v
e e o o

Caeayounil passes b

Pucynok 13. Co3ianne HOBOH CIIpaBKU

Jns ynameHuss CpaBKM Ha 4JjIeHAa CEMbH M3 NAKeTa JOKYMEHTOB
HABEJUTE yKA3aTEJb MBIIIM HA COOTBETCTBYIOIIYIO 3aKJIAJIKy Ha IMAHEIN
«CTpyKTypa makera», BbI30OBUTE NPaBOW KHOIMKOW MBIINIM KOHTEKCTHOE
MEHIO, BRIOEPHUTE JIEBOI KHOMKOW MBIIITH MYHKT «Y JAJIUTH» U MOATBEPAUTE
CBO€ PEIIECHUE B MTOSABUBIIEMCS JUAIOTOBOM OKHE.

[Ipu BBOJE HOBOI CIPpaBKM HEOOXOAWMO CHAdaja 3aIloJIHUTh
Bce mosisi Ha crpanune «MHopMmanus o nauie, mOpeaocTaBisIONEM
cenenus». llocie BBoma Bcedl wHGOpPMAIMKM HaA JaHHOW CTpaHUIIC
OCTaJIbHBIEC PA3JICIIbl CTAHYT JOCTYITHBI JIJIA 3aII0JIHCHUS.

B cayuae BeusBiaenuss CIIO  «CropaBkm  BK»  ommbOku
MpU  3allOJTHEHUU TIOJII DSKPaHHOW (OPMBI, TaKOE TIOJE€ BBIACIACTCS
KpPacHOM pPaMKO |. [Ipu IOIBEICHUHA yKaszareis MBIIIHA
K KpPacHOM paMKe TMOSBIISIETCS TMOJCKa3ka C ONMHCAaHWEM OIMHOKHU
(pucynok 14).
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SLET I

Pucynok 14. [Ipumepbl ommmO0OYHO BBEJCHHBIX JaHHBIX

Ecniu B mone BBoma marbl BBEJAEHA HEKOPpPEKTHas HUHQPOpMAIIUS
(manpumep He B popmare JJIMM.ITIT, rae AJ] — nensp mecsiia, MM —
nopsakoBeld HOMep Mecsna, ['TTT — rom), To mose OyaeT OUYMIIEHO
1 0ToOpa3uTcs coooOIIeHne 00 ommrOKe BBOIA TATHI.

Jlnst  BBOAa/penakTUpOBaHUSI CBEIEHUW O J0Xojax pazzaena |
«CBelleHHsI O M0XO0Jax» B MEPBBIX MATH CTPOKAX TaONIUIBI BhIOEpUTE
JIBOMHBIM  KJIMKOM  MBIIIK  TpeOyemyr  sUeiiky ¢ unudpamu,
O0TOOpakaeMbIMH CHHUM I[BETOM (TME€PBOHAYAIBLHO YCTAHOBIEHBI HHU(PHI
0,00), ykaxxute COOTBETCTBYIOUIYHD CYMMY C TOYHOCTBIO JIO KOIEEK
U HOXMHTE KiaBuiny Enter mubo ¢ momMoIbio MBI TEPEUANTE K APYrou
sTYEHKE TaOIUIIBI.

CBenenus crpokn «HMHble A0XOABD» BBOASTCA C MOMOIIBIO
CrenuanbHbIX (OpPM, OTOOpaKaeMBIX IOCIE HAXaTUs JIEBOW KHOMKOU
MBIIIA KHONKY T AcGasute OTpenakTupoBaTh paHEe BBEIACHHBIC JaHHBIE
B CTpOKax TaOmull MOXHO, HaXaB JIEBOM  KHONKOWH  MBIIIH
MUKTOrpaMMy ),  pacronoskeHHyI0 B ORHOH M3 SYEEK CTPOKH,
MOJIJICKAIIEN PEAAKTUPOBAHUIO.

Yaanuth CTpOKY TaOJIUIBI MOXXHO, Ha)KaB JIEBOM KHOIKOW MBIIIH
MUKTOTpaMMy X,  pacrloJIOKEHHYIO ClieBa OT CTPOKM  TaOJHIbI,
MO VICKAIEN yIAICHUIO.

AHaOTUYHBIM 00pa3oM MOXHO BBOJUTH/PEIAKTUPOBATH JTaHHBIE
B JIPYTUX Pa3leiiax CIPaBKH.

Ecmu psmom ¢ monem s BBoja WMHGOpPMAIMK WA KaKOW-JIHOO
HAJIMICBHI0O HAa DKPAHHOU (GopMe oToOpakaeTCs 3HAYOK © 10 m1n Takmx
MOJICd WJIM HAJNWCEHd JOCTyIIHA KOHTEKCTHAs Tmojackaska. llomackasky
MOKHO TIOCMOTPETh, KJIMKHYB JIEBOW KHOIKOW MBI HA YKa3aHHbBIN
3Ha4OoK (pucyHok 15).
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Ne
n/n Bua aoxoaa Bennuuxa poxoga, pyé. 0
1 0 [loxoa no OCHOBHOMY MecTy pabaTbl 0,00 py6.
2 0 [oxoa oT NeaarorMyeckor M HayYHOW AeATeNbHOCTK 0,00 py6.

3 0 [loX04 OT MHOW TEOPUECKOW AEATENBHOCTH 0,00 py6.

*  Mnowagb (KB.M) e

¥ 3.2. TpaucnoprHele cpeacTea @

Ne Bua, mapka, Mofene Tf B naHHOM pasfene yKasbIBalTCA CEEAeHUA O TPAHCNOPTHEIX CPeacTEaX,
nin THOTO CPEACTEA, oA M3 yayonaAwmMXcA B cCOBCTBEHHOCTH: NErKOBLIE U rPY30Bble ABTOMOGMMM,
HUA MOTOTPAHCNOPTHbIE CPEACTBa, CeNbCKOXO3ANCTEEHHAA TEXHUKA, BOAHBIN
1 /AeToMoGnnK nerkosble: TPaHCMOPT, BO3AYILHLIA TPAHCMOPT U WHBIE TPAHCNOPTHBIE CPeacTEa,
+ [oGasuTb He3aBWUCHUMO OT TOrO, KOrAa OHX GbINK NPpUOBpPeTeHbl, B KAKOM perioHe
Poccuiickoi Mefepalyvm UK KaKOM rocyapcTBe 3aperMcTpUpoBaHbl.
2 | ABTOMODUMN rpy30BbIE: TalKe cneflyeT Nepe4yMcnnTh BCe TPaHCMOPTHBIE CPEACTEa, N0 KOTOPEIM
+ [oGasute 3aperucTpMpoBaHo NpaBo cOBCTEEHHOCTH, BKIOYAA HAXOAAWMECS B YTOHE,

NONHOCTBIO HEroAHbIE K 3KCNIyaTalMn, CHATbIE C PETMCTPaLMOHHOTO y4YeTa U
3 |MoTOTpaHCNopTHLIE CPEaCTE a

+ [lo6asuTs CM. MeTogMYECKME PeKOMEHOALMM, paspaboTaHHble MMHUCTEpCTEOM Tpyda

- M couManbHON 3aWmTel Poccuitickon ®epepaumm.
4 | CenbCKOXO3ANCTBEHHAA TEX e ' '

=+ NnfaruTk

Pucynoxk 15. [Tpumepsl koHTeKCTHBIX NoAcKka3ok B CIIO «CrpaBku BK»

B Tabnuuax s 3an0oJHEHUs JaHHBIX TPEAyCMOTPEHA BO3MOKHOCTD
W3MEHEHUs MIMPUHBI KOJOHOK IIyTEM HAaBEACHUS YKa3aTels MbIIIN
Ha COOTBETCTBYIOIIYIO TpaHHUIy B 3aroJioBKe€ TaOJUIbl, BbIACICHUS
Ha)KaTHUEM JICBOW KJIABMIIIEH MBIIIM U €€ TEepeMEIleHUs Ha Tpedyemoe
paccrosiuue. [lpu crnemyromeM ceaHce pabOThl C TaOIUIEH CBEICHUS
O LIMPUHE KOJOHOK, 33/IaHHBIX MOJIb30BATEIEM, COXPAHSIIOTCS.

Jnst ynoOcTBa mNpeacTaBiI€HUS JAaHHBIX B IPOTPaMME IIHUPOKO
UCIIONB3YIOTCS MOJs ¢ kinaccuukaTopaMu. B mpaBoi yacTu Takux moJien
pa3MelieH 3Hauyok V., MpU HaXaTUM HAa KOTOPBIA MOSIBISIETCS CIIMCOK
3HAYE€HUM JIJ1s1 BBOJIa B niosie. [Ipu oTCyTCTBUU B KilacCU(UKATOPE HYKHOTO
3HAUYEHMsI U3 BBINAJAIOLIErO CIHKCKa cienyeT BblOpaTh MyHKT «HHOe»
U BBeCTH TpeOyemble fanuble. Ecinu nyHkT «IHOe» B criMcKe OTCYyTCTBYET,
3HAUUT TO0J€ HEe JOMyCKaeT BBOJA 3HAYEHUW, OTCYTCTBYIOUIUX
B KJ1accupukarope.

Knonka ﬁ IPEeNOCTaBIsACT BO3MOXHOCTh BBOJAA WH(MOpManuu Ha
JOTIOJTHUTEIBHO BBI3bIBAEMOM ClieUalibHON (hopMme.

Cnegyer OTMETUTh, YTO B Cllyda€ HEOOXOJMMOCTH BBOJAA Ha3BaHUs
HACeJIeHHOro IMyHKTa WM  YyIHWIbl, [porpaMma  IpeaoCTaBIISET
BO3MOKHOCTh ~ HMCIIOJIb30BaHUSI CBEJICHUM W3 CIpPABOYHUKA IyTEM
aBTOMNOJCTAHOBKM. B ciyyae eciam B CIpaBOYHUKE OTCYTCTBYET
HeoOxoaumasi uHoOpMaIus, NPEIOCTaBISETCI BO3MOXKHOCTH BBECTH
JaHHBIE B COOTBETCTBYIOIIEM T10JI€ BPYUHYIO.

B TtomM cnyudae, korma o0a cymnpyra SBISIIOTCA — JIMLAMH,
NOPEACTABISIIONIMMUA CBEJICHUSA, B TIporpamMme peainu3oBaHa (QyHKIUA
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CO37laHusl HOBOT'O IaKeTa CIPAaBOK HAa OCHOBaHUU Tekyiero. [Ipu stom
OCYIIECTBIISIETCA CMEHA POJie B HOBOM MaKeTe CIPaBOK:
® JIMIIOM, MPEJCTABISIONINM CBEJEHUS, CTAHOBUTCA CYIIPYT/Cynpyra;
® JIMI[0, KOTOPOE MPEACTABISIIO CBEJICHUSI B CTAPOM MaKETe CIPaBOK,
CTAaHOBUTCS CyNPYTroi/CynpyroM B HOBOM IMaKETE CIPABOK.

Jlns co3maHus HOBOTO TMakeTa HEOOXOAMMO OTKPHITH (aill paHee
CO3JIaHHOTO TMaKeTa CIpPaBOK, JIMOO CO3/1aTh W 3aMOJHUTH HOBBIA TaKET
CIIPaBOK.

Ecniu B TekymieM mnakere NPHUCYTCTBYIOT CIPaBKM Ha 000HX
Cynpyros, To OyaeT pa30jokupoBaH MyHKT MeHI0 «®Paitnm»y = «Co3narh
MaKeT Ha OCHOBE TEKYIIETO C 3aMEHOMW 3asiBUTENS», KOTOPBIM U CIEAyeT
BBIOpATH U1 BBITIOJIHEHUS OTEepallii 3aMEHbI 3aaBUTeNs. B mosBuBIemcs
UAJIOTOBOM OKHE C TMEPEYUCICHHEM OCOOCHHOCTEH MPOBOAUMOM
oTepaly HaKaTh KHOMIKY «J{a».

Oco0ennocTH HCMOJIb30BAHUS CIPABOYHHUKA aJpecosB
B CI1O «CnpaBku BK»:

1. Wnadopmamuss 0 HOMEpax TOMOB B CIPABOYHUKE OTCYTCTBYET
(BBOJI OCYIIIECTBIISIETCS] BPYUHYIO).

2. Ecnu Ha ynuile mpucCyTCTBYIOT JJOMa C Pa3IMYHBIMU MOYTOBBIMU
MHJEKCAMH, TO MporpamMma He OyAeT OTOOpa)kaTh CBEICHUS 00 WHICKCE
(BBOJI OCYILIECTBIIACTCS BPYUHYIO).

3. Jlna psoa  HAceNEHHBIX MYHKTOB HMX  TEePPUTOpPUATbHAs
MIPUHAIIEKHOCTh paroHy MOKET HE COOTBETCTBOBATH
aIMUHHCTPATUBHOMY JIeJIeHW0. B momo0HOW cHTyanmuu  CleayeT
PYKOBOJCTBOBATHCA WMEIOIIMMUCS JOKYMEHTaMU M BBOJ HH(pOpMAIINH
OCYIIECTBJIATh BPYUYHYIO.

st ynoObcTBa KOMUPOBAHUSI aApECOB B CIIpaBKaxX, MPU WX BBOJE
B JIIOOOM pazzesie MOXKHO BOCIIOJIb30BaThCA KHOMKOU «Jlo0aBUTH aapec
W3 paHee BBEICHHBIX». [Ipyn 3TOM Ha 3KpaHe MOSBUTCA CHUCOK aApPECOB,
BBOJ KOTOPBIX OCYIIECTBIISUICS B TEKYILEM ITAKETE CIIPABOK.

B paznene 2 npu BBojae nHbopmaiuu B nodisi «MICTOYHUK MOTydeHuUsI
cpeactB» win «MHble nuOa» (IpU  COBMECTHOM WM  JOJIEBOM
COOCTBEHHOCTH) TOCJE HaXaTUs Ha KHOMKY B CICIHAIBHONU (opme
HEOOXOIMMO C ITOMOIIBI0 KHOMKH + Ac6asnte 1 BpIOOpa COOTBETCTBYIOIIETO
MyHKTa MEHIO c(hOpPMHUPOBATH Tpedyemoe KoandecTBO 3amuceid. [Ipu aTom
B MPaBOX 4acTu (POPMBI MOKET MOTPEOOBATHCS 3aMOJHUTh HEOOXOIMMBIC
noyisi. B HEKOTOPBIX cilydasix JyIsl 3alOJIHEHUS ATHUX MOJed HE0OXOIUMO
HaXKaTh Ha KHOIIKY (-], mocye wero 6yer oTobpaskeHa crenuanbHas Gopma
JUIs1 BBOJIA U PEJTAKTUPOBAHMS JTAHHBIX.
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[Ipu 3anmonHenun pasnaena 4 «CBeNEHUS O CUeTax...» CYIIECTBYET
BO3MOXXHOCTb BOCIIOJIb30BaThcs omeparnuet «Co3marh CYET B TOM IKE
O0anke». /[y 3TOro HEOOXOAMMO BBIOpATh OJIMH M3 CYETOB C MOMOIIBIO
yKazaTelisli MbIIIM, BbI3BATh KOHTEKCTHOE MEHIO IIPABOM €€ KHOIKOMN
¥ BBIOpaTh B KOHTEKCTHOM MEHIO ITyHKT «C03/1aTh CUET B TOM K€ OaHKE».

3.3. BBIBOJ CITPABKHU HA IIEYATDb

Jlyis mpenBapuTeNbHOTO MPOCMOTPA U TIEYaTH CIIPaBKH HEOOXOAMMO
HaKaTh HA KHONMKy = . Eciau mpu 3amonHeHMH ObUIM HE 3aroNIHEHbI
BCce 0O0s3aTelbHbIE MOJsA, TO MEped BBIBOJAOM (OpPMBI IeyaTu OyJer
MoKa3aHo cooOIeHue (pucyHok 16).

BHuMaHne

OBHapyXeHkl HE3aMOAHEHHbIE 0BA3ZaTENEHEIE MOAA.
* . Or1obpasvTb CNWUCOK He3anoAHeHHbIX 06A3aTeNbHbIX NoAeH ?

la Het ‘ OTmeHa ‘

Pucynok 16. [IpegymnpexaeHue o crpaBke, 3alI0OJHEHHON HE MOJTHOCTHIO

[Ipy noaroroBke cOpaBOK K I€YaTd MporpaMmMa OCYIIECTBIIAET
MOUCK B CIIPAaBOYHUKE aJPECOB, BBEACHHBIX B crpaBkax. Eciu He ynaercs
COIIOCTaBUTh aJpec B CIpPaBKE C aJAPECOM M3 CIPAaBOYHHUKA, TO MeEpen
neyaTrblo BBIBOAMUTCS cooOmenue (pucyHok 17). Ecnau BbIOpaTh OTBeET
«/la», To 0TOOpa3uTCs CIHUCOK aapPECcCOB, Uil KOTOPBIX HE HANAECHO
COOTBETCTBUE B CIIPABOYHMKE afpecoB. MIHOraa /Ui ucnpaBiaeHus apecoB
JOCTAaTOYHO OCYILIECTBUTH BBIOOp YIMIIbI, WM U3MEHUTHh €€ HaIHCAaHUE,

YJIaJ'II/IB COKpaIJ_[eHI/ISI.
BHUMaHKe -

B cnpaeke obHapyxeHbl agpeca, N8 KOTOpbIX He HakaeHo

\, COOTBETCTBMA B CNpaBoOuHMKe agpecos. PekomeHayetca
NPOBEPUTEL TaKME afpeca W, No BO3MOXHOCTH, YKa3aTb ajpec 13
cnpasoyHuka. OTobpasuTe 3TW agpeca?

Het Otmena

Pucynoxk 17. IIpenynpexaeHue o HAIUYHU aIPECOB,
AJI KOTOPBIX HE Haﬁ)leHO COOTBETCTBUEC B CIIPABOYHUKE aJIPECOB
Kpome TOro, OJHOKpAaTHO 3a Ce€aHC IPU T[I€YaTH BBIBOJIUTCS
pEeaynpeKICHUE O HEOOXOMMOCTH MPOBEPUTH TOJKIIOUECHUE MPUHTEPA
(pucynox 18).
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BHuMaHWe

' [lnA obecneueHna BO3MOXHOCTM NMEYaTH CNpaBok, MPOBEPLTE
' NOAKAOYEHME NPUHTEPA, HACTPOEHHOIO Ha OAHOCTOPOHHIOKD
neuatb Gopmara A4

Pucynoxk 18. [Ipenynpexxaenne o NoIKIIOUEHUH IPHHTEPA

JIns meyaTu CrpaBOK JIOJKEH MCIOJIb30BaThCS JIA3€pPHBIA IIPUHTED,
obecrieunBarONIMid  Ka4eCTBCHHYIO IeuaTh. PEKOMEHIyeMbl pexuM
neyaTy — YepHO-O0CIIbIN.

He nomyckarorcss paedexTsl mnedyatu B BUJE MOJOC, TSATEH
(mpu nedexrax OapabaHa WM KapTPUKA TPUHTEPA).

[loanuce Ha crpaBKe MOXET OBITH MOCTaBJIEHA B MPAaBOM HUKHEM
yIUIy BCEX CTpaHHML, KpoMme nocneanen. Ha mocnegnen crpanuie noanuch
JOJKHAsI CTABUTHCS B CIEHUAIIBHO OTBEJICHHOM MECTE.

He pomyckaercs HanuuuMe MOANMCA M NOMETOK Ha JIMHEWHBIX
U IBYMEPHBIX IITPUXKOAAX. PyKONMCHBIE MPABKU HE JIOITY CKAKOTCS.

BHuMaHue. JIMCTBI OJHOM CIPABKU HE CIEAYET MEHSATH
WJIM BCTABJIATH B IPYTM€ CIPABKH, TAXKE €CIIM OHHU COJEPKAT UICHTUUHYIO
uHdopmaiuio. Takke HE PEKOMEHIYETCSl OCYIIECTBIATh MOJMEHY JINCTOB
CIIPaBKU JIMCTaMH, HAIIEYaTAHHBIMU B UHOE BpPEMSI.

Jlns medatd BCEeX CIPABOK IAKeTa IpeJHA3HaYeHa KHONKa &=,
KOTOpasi TO3BOJISIET pacrmeyataTbh 0€3 MpenBapuTeIbHOTO MPOCMOTpA
BCE CITPABKH MAKETA.

Ecnmu B koHue paznena «lIpuiioxkeHus», pacmnoyIOKEHHOTO IOCIE
pasgena 7, HE MOATBEPXKAECHA JOCTOBEPHOCTh M IIOJHOTA JAHHBIX,
TO TeYaTh OJHOM WJIM BCEX CIIPABOK OyAET 3a0JIOKMpOBaHA.

3.4. COXPAHEHME BBEJEHHOH MH®OPMAIIUU

CoxpaHeHHE CIPaBOK OCYILIECTBIACTCA IIyTeM HaXaTUsi JIEBOU
KHOIIKA MBIIIM Ha W300pakeHWe MUCKeTbl B B JIEBOM BEPXHEM Iy
AKpaHa JU00 BHIOOPOM COOTBETCTBYIOIIETO IMMyHKTA B MEHIO «Daiim.

[Ipu paboTe ¢ mOporpaMMol OJAWH pa3 B MHUHYTYy IPOUCXOIUT
ABTOMATHYECKOE COXPAHEHHE MTAKETa CIPABOK.

bynbTe BHUMAaTEIbHBI, HE COXPAHSINTE MaKEeThl 3a Pa3HbIC OTUETHHIC
Mepuoabl TMOJ OJHUM HMEHEM — TaK MOXHO TOTEpSATh JaHHbIC
3a MPEABbIAYIINE OTYETHBIE IEPUOIBI.

Jlns Toro 4TOOBI CO3AaTh HOBBIM IMAKET CIIPABOK HA OCHOBE JTaHHBIX
3a TPEAbIAYIIMKA OTYETHBIM NEPHOJ, OTKPOWTE IAKET 3a MNPEIAbIIYLIHI
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OTYETHBI  TMEPHOJ M Cpa3y  HCHOJB3yUTE€  NYyHKT  MEHIO
«Daitny = «CoxpaHUTh Kak...», 3a7aB UM (aiina, OTIUNYHOE OT UMCHH
¢aiina 3arpy’>KEHHOTO MaKeTa.

3.5. TPEBOBAHUSA K ABTOMATU3UPOBAHHOMY
PABOYEMY MECTY JIsA YCTAHOBKHA
CIIO «CITPABKU BK»

TpeOoBaHus K MpOrpaMMHO-aNIapaTHOMy OOECIIEUEHUI0 padoyero
Mecra B 3aBucuMocTu oT Bepcuu CIIO «CrnpaBku bK»:
 omeparmonHas cucrema Windows 7 u BeIte;
* Net Framework 3.5;
* Ja3epHbI IPUHTEDP, HACTPOEHHBIN Ha neyaTh popmara A4;
* He MeHee 2 ['0 onepaTUBHOW MaMSITH;
* He MeHee 1 ['0 cBOOOJHOTO MecTa Ha KECTKOM JIHCKE.



